MEMORANDUM OF UNDERSTANDING
BETWEEN
THE GENERAL SERVICES ADMINISTRATION
AND
DONALD J. TRUMP

Introduction

This Memorandum of Understanding (MOU) establishes the provision of services and facilities
made avallable by the U.S. General Services Administration (GSA) to Donald J. Trump, who is
an eligible candidate in the 2016 general election for President of the United States, as defined
in the Pre-Election Presidential Transition Act of 2010. The services and facilities ta be
provided are defined in Part | of this memorandum. Further, this MOU establishes the provision
of services and facilities made available by the GSA to the President-elect and the Vice
President-elect and paid out of funds appropriated by the Congress in accordance with the
Presidential Transition Act of 1963, as amended, 3 U.S.C. 102 note, as detalled in Part Il of this
memorandum.

The location designated for use pursuant to Part | is the 7 and 8" floors of 1717 Pennsylvania
Avenue, NW, Washington, DC, and the location for Part Il is Wing 1 of the GSA Building at 1800
F Street, NW, Washington, DC.

If the Eligible Candidate is not ascertained as the winner of the general election, Part Il of this
MOU will become null and void.

Part | Pre-Election

The GSA Administrator (Administrator), upon acceptance by the Eligible Candidate, is
authorized to provide to the Eligible Candidate, for use in connection with his preparations for
the assumption of official duties as President, necessary services and facilities including:
suitable office space appropriately equipped with furniture, furnishings, office machines,
equipment and supplies, and telecommunications services. Other services required may be
provided on a reimbursable basis. The space, supplies, and other services will be used
exclusively and only for the Eligible Candidate's preparations for the assumption of official
duties as President.

The Eligible Candidate has designated Mr, Richard Bagger and Mr. Wiltiam Palatucci to act on

his behalf to make decisions as may be required in connection with the services and facilities to
be provided under the Pre-Election Presidential Transition Act of 2010. This authority may be
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re-delegated by either of the aforementioned in writing, delivered to Mr. Timothy Horne, the
GSA Federal Transition Coordinator, or Ms. Aimee Whiteman, Director of GSA's Presidential
Transition Support Team (Director).

In order that all requirements can be expeditiously provided for and necessary financial and
other controls maintained, the following provisions regarding services made available by the
GSA are effective immediately. The provisions outlined below are not exhaustive and questions
may arise from time to time with regard to specific situations. In those instances, the Eligible
Candidate or his representatives should consult with the Director of the GSA Presidential
Transition Support Team.

Office Space, Furniture, Equipment, and Supplies

GSA will provide office space and related services to the Eligible Candidate and his transition
staff. GSA has identified in its inventory approximately 16,000 rentable square feet of office
space on the 7" and 8" floors of 1717 Pennsylvania Avenue, NW, in Washington, DC, designed
to house 114 of the Eligible Candidate's stafi members from August 1, 2016, through November
8, 2016. If the Administrator is unable o detarmine the apparent winner of the general election,
the end date for this period will automatically be extended to that date which the Administrator is
able to determine the apparant winner of the general election.

GSA has completed space planning in an “open concept” floor plan appropriate for the purposes
for which it will be used by the Eligible Candidate. GSA will make furniture and office equipment
available for use by the Eligible Candidate. As GSA received an appropriation for this period to
cover space and services, there is no rent chargeable to the Eligible Candidate.

All furniture and equipment for the Eligible Candidate will be in place by August 1, 2016.
Therefore, any specific requests by the Eligible Candidate for changes to existing space and
furniture layouts, or additional fumniture or equipment, will result in additional costs that will be
charged to the Eligible Candidate. Office equipment and supplies (other than smartphones and
laptops) will not be removed from the premises without the express permission of the
Administrator, the Federal Transition Coordinator, or the Director of the Presidential Transition
Support Team. All office equipment, badges, and supplies are the property of the GSA and
must be returned to GSA at the conclusion of the period covered by this MOU, except for
consusmable supplies (e.g., paper, pens) that were used. GSA will provide initial stock of
consumable supplies and will replenish as used. Consumable supplles required beyond what
GSA stocks are considered special orders. A GSA-determined monetary allowance of $10,000
will be provided to each Eligible Candidate for special orders. Any special orders purchased
with these funds shal! be purchased pursuant to applicable procurement statutes and
regulations. Any special orders above the monetary allowance shall be reimbursed by Eligible
Candidate.

The space will be available from 8:00 am - 10:00 pm, Monday - Friday, and 10:00 am - 6:00 pm,
Saturday, Sunday, and Federal holidays. Use of the space after hours is permissibie, but will be
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subject to overtime utility costs on a reimbursable basis and will require prior coordination with
the Director. With the exception of emergency situations, GSA facility services will be available
from 8:00 am ~ 6.00 pm, Monday - Friday, excluding federal holidays.

GSA will work with the Federal Protective Service (FPS) to obtain security services at 1717
Pennsylvania Ave, NW. An armed security guard will be onsite from 7:30 am - 8:30 pm,
Monday - Friday. GSA will notify the Eligible Candidate or his representative of what
information will be required regarding staff members 1o ensure all security access protocols are
completed and staff members can access the facllity and utilize the services. The Eligible
Candidate will ensure all required information is supplied and security protocols followed.

In the event the Eligible Candidate is not the apparent winner of the general election, the space
must be vacated and returned within 5 calendar days of the election in good condition,
reasonable wear and tear excepted. All documents and personal property items must be
removed by this date or they will be considered abandoned. The pre-election space may
continue tc be available to the apparent winner for two weeks after the election to aid in the
orderly move to the transition location. Additional time beyond the two week period would resuit
in cost incurred by the Eligible Candidaie's team.

Telecommunications and IT Services

GSA will provide an architected infrastructure to meet telecommunications and IT services and
equipment for use by the Eligible Candidate, with installation included as part of the “turn-key"
office space. GSA will supply sofiware and equipment, and the equipment will be returned
within 5 calendar days of the election. This equipment will be inventoried and all data on these
devices will be deleted. Attached is a list of items to be provided by GSA (Attachment).

The GSA Presidential Transition Support Team will establish procedures for distributing and
collecting all Government personal property that is made available for use by the Eligible
Candidate. The Eligible Candidate and his staff hereby assume responsibility for loss of, or
damage to, GSA's Government Furnished Equipment (GFE) under their control and agree to
return ali items in the same condition as received, reasonable wear and tear excepted.

The GSA Presidential Transition Support Team will establish a Help Desk for the convenience
of the Eligible Candidate to provide IT support and miscellaneous other assistance to be further
defined by GSA. As a result of the heightened cybersecurity threats associated with the U.S.
presidential campaigns and election, the Eligible Candidates and his staff are encouraged to
use GSA provided GFE. GSA will provide Windows-based [aptops equipped with GMail,
Calendaring, Google Drive, and Hangouts. The Eligible Candidate and his staff will receive a
smartphone option of an Android or iPhone with talk time, text, unlimited data, and HotSpot
sesvices. The Help Desk staff will be knowledgeable on GFE hardware, software, and tools
including multi-function devices (copler/printer/scanner/fax), but only limited support will be
available for non-GFE equipment. Non-GFE equipment will be provided with Interet Only
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access. Help Desk support will be available Monday through Friday, 7:00 am to 7:00 pm,
including holidays. Emergency network support will be available 24 hours, 7 days a week.

Any specific requests by the Eligible Candidate for additionat IT services, equipment or
personnel will result in additional costs that will be charged to the Eligible Candidate.

QOuibound international calls can be enabled as required. Costs incurred for internationat calls
will be charged to the Eligible Candidate. All phones will receive inbound international calls at
no cost. Conference calling is available through WebEx and Hangouts.

Eligible Candidate staff members will be required to individually sign and accept GFE laptops
and Smartphones while accepting IT Rules of Behavior to safequard the assets and the integrity
of the network infrastructure.

Other Candidates

The Eligible Candidate acknowledges that GSA agrees to offer the same services and terms fo
each eligible candidate as defined by the Pre-Election Presidential Transition Act of 2010. All
information and assistance by GSA will be on an equal basis and without regard to political
affiliation. The space and IT networks for each Eligible Candidate are physically separated, and
GSA will assign separate onsite staff, wherever practicable.

The Eligible Candidate may establish a separate fund as described in Section 3(h)(3) of the
Presidential Transition Act , as amended, to support his activities in preparation for the
assumption of official duties as President. If the Eligible Candidate establishes a separate fund,
he must comply with the reporting and disclosure requirements of the Presidential Transition
Act, as amended.

The Eligible Candidate, as a condition for receiving services and office space, shall not accept
more than $5,000 from any person, organization, or other entity for purposes of preparations for
his assumption of office as the President.

Reporls

The Eligible Candidate, as a condition of receiving services and office space, shall disclose to
the Administrator the date of contribution, source, amount, and expenditure of all monetary
contributions, including currency of the United States and of any foreign nation, checks, moneay
orders, or any other negotiable instrumentis payable on demand, received for use in the
preparation of the Eligible Candidate for the assumption of official duties as President.
Disclosures made under this paragraph shall be in the form of a report to the Administrator by
February 19, 2017. The report shall be made available to the public by the Administrator upon
receipt.
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The Eligible Candidate shall make available to the Administrator and the Comptroller Generat all
information concerning such contributions as the Administrator or Comptroller General may
require for purposes of auditing both the public and private funding used in the activities
authorized by this Act.

Emergency Preparedness

It s critical that the Eligible Candidate be prepared to respond to any emergency situation that
may occur during the transition period. The GSA Presidential Transition Support Team will
provide the following support to assist with emergency preparedness planning: (1) a draft
outlining the continuity of operations service; (2) mass notifications and accountability via the
GSA Everbridge system,; (3) temporary work space, upon request, during an actual COOP
event, with requirements submitted via SF-2050 Reconslitution Questionnaire; (4) telework
capability providing a "work from home™ option; (5) regular updates regarding the status of
facllities; and (6) a Senior Emergency Management point of contact (POC) to provide support to
the Eligible Candidate. The Eligible Candidate should designate someone authorized to work
with the GSA Emergency Management Officer to finalize Its emergency preparedness planning.
Office of Personnel Management {OPM) guidance for federal employee reporting should be
utilized as an overall guide throughout any emergency or continuity event.

Effective Dates

Part | of this MOU becomes effeclive upon signature by both parties. Services provided by the
Pre-Election portion of the agreement ends on November 8, 2016, or when the Adminisirator
ascertains the apparent winner of the Presidential electlon. The facility will remain available
until November 13, 2016, to allow for an orderly shutdown.

Amendments
Any terms and conditions of this Memorandum of Understanding, other than those reflecting

existing laws or regulations, may be amended at any time by the mutual agreement of the
parties in writing.
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Part Il - Transition

The Presidential Transition Act authorizes the Administrator to seek an appropriation for the
purposes of the transition of the Executive Branch of the Government in an election year, some
of which is designated specifically for use at the request of the President-elect and Vice
President-elect (referred to collectively herein as the Office of the President-elect). For the
2016-2017 iransition, the Administrator is seeking an appropriation in the amount of
approximately $7 million for the use of the Incoming Administration, of which $6 million is
designated for expenditure on behalf of the Office of the President-elect and $1 million for
Appointee Orientation. The Presidential Transition Act funds may not be expended by the
Administrator for obligations incurred by the President-elect or Vice President-elect before
November 9, 20186, or after July 19, 2017, except that the $1 million for the Appointee
Orlentation activities is available through September 30, 2017. These figures may change as no
money has yet been appropriated and GSA will be bound 1o the amount that is actually
appropriated for Presidential Transition purposes.

The Administrator of General Services is authorized to use Presidential Transition Act funds to
provide to the President-elect and Vice President-elact, for use in connection with their
preparations for the assumption of official duties as President and Vice President, necessary
services and facilities including: suitable office space, appropriately equipped with furniture,
furnishings, office machines, equipment and supplies; payment of the compensation of
members of office staffs designated by the President-elect or Vice President-elect, payment of
expenses for the procurement of services of experts or consuitants; payment of travel expenses
and subsistence allowances, including lease of motor vehicles; IT and telecommunications
services; mail services; and payment of expenses for printing and other administrative services.

As provided in the Transition Act, the President-elect and Vice President-elect have authorized
Rich Bagger and Bill Palatucci to act on their behalf to make decisions as may be required in
connection with the services and facilities to be provided by the Administrator under the
Presidential Transition Act. This authority may be re-delegated by either of the aforementioned
in writing and delivered to Timothy Horne, the GSA Federal Transition Coordinator, or Aimee
Whiteman, Director of GSA's Presidential Transition Support Team (Director).

In order that all needs can be expeditiously provided for and necessary financial and other
controls maintained, the following provisions regarding services made available by the GSA are
effective immediately after the Administrator ascertains the Eligible Candidate as the apparent
winner of the Presidential election. The procedures outlined below are not exhaustive and
questions may arise from time to time with regard to specific situations. In those instances, the
Office of the President-elect should consult with Aimee Whiteman or directly with the
appropriate GSA Transition Support Team member, as designated by Ms. Whiteman.
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Control of Funds

Mr. Richard Bagger, Mr. William Palatucci, Ms. Monica Block, and Mr. Ronald Gravino, or
persons designated by any of them in writing to Mr. Horne and Ms. Whiteman, are desighated
as the "Fund Manager(s)" for the Office of the President-elect. Only these individuals shall be
authorized to execute and deliver documents for the expenditure or obligation of appropriated
Presidential Transition Act funds. These individuals will work directly with the GSA Transition
Support Team to ensure that all transactions are documented and processed in accordance
with Federal law, GSA procedures, and this MOU, and will serve as the contacts for GSA on
financial matters,

GSA will not pay any person or entity with Presidential Transition Act funds on behalf of the
Office of the President-elect, nor reimburse the Office of the President-elect for expenses
incurred by it, without the prior submission and approval of obligating documents from the Office
of the President-elect, executed by a person authorized under the preceding paragraph.

Accounting Services

Accounting records will be established and maintained by GSA to show the financial
transactions of the Office of the President-elect with regard to the obligation and expenditure of
Presidential Transition Act funds. In addition, GSA will prepare any reports required by the
Office of the President-elect, the Office of Management and Budget, the Depariment of the
Treasury or the Congress, excluding the reports described in Section 6 of the Presidential
Transition Act of 1963, as amended, which are the responsibility of the Office of the President-
elect,

Persannel Services

The Administrator of General Services Is authorized, upon documented request, to pay the
compensation of members of the office staffs designated by the President-elect or Vice
President-elect, or their designees, from the Presidential Transition Act funds. Payments shall
be at rates determined by the Office of the President-elect, but not to exceed the rate provided
for by 5 U.S.C. § 5376, for Executive Level IV ($160,300 for 2016). Persons receiving
compensation, as members of the office staffs under the Presidential Transition Act, other than
those detailed from Federal agencies, are not held or considered to be employees of the
Federal Government. These individuals are ineligible for the Federal Employees' Retirement
System (FERS), Civil Service Retirement System (CSRS), Federal Employees' Health Benefits
(FEHB), and Federal Employees' Group Life Insurance {FEGL.).
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Employment of Experis and Consultants

The Administrator of General Services is authorized to pay expenses for the procurement of
services of experts, consultants, or organizations thereof for the President-elect or Vice
President-elect, as authorized for the head of any department by Section 15 of the
Administrative Expenses Act of 1946, as amended (5 U.5.C. § 3109), at rates not to exceed
$511.52 per day for individuals.

Detail of Federal Employees

Any employee of any agency of any branch of the Federal Government may be detailed to the
Office of the President-elect on a reimbursable basis with the consent of the head of the
agency. A detailed employee shall continue o receive compensation for his or her regular
employment and retain the rights and privileges of such employment without interruption. A
letter from the Office of the President-elect requesting the detail must be submitted 10 the head
of the agency, with a copy to the GSA Presidential Transition Support Team.

The employees of the Office of the President-elect receiving direct pay from the Presidential
Transition Act fund will be paid through Electronic Funds Transfer (EFT) to the financial
institution of their choice. GSA wilt enter all payroll data and maintain all payroll records. The
employees of the Office of the President-slect will be paid bi-weekly, based on the written
certification of the designee. Payroll deductions will be made for FICA and Federal and State
tax withholding {except for those employees paid $1.00 or less). The Office of the President-
elect will notify the GSA Presidential Transition Support Team immediately if any employees
terminate employment with the Office of the President-elect for any reason, including beginning
employment with the Federal Government, so that these employees can be removed from the
Transition payroll.

Office Space, Furniture, Equipment, and Supplies

GSA has identified in its inventory approximately 141,441 rentable square feet of space
designed to house approximately 500 individuals between the election and inauguration in the
first wing of the GSA headquarters building at 1800 F Street, NW, in Washington, DC. GSA, in
coardination with the Department of Homeland Security, Federal Prolective Service and the
U.S. Secret Service, shall secure the site.

The space has been prepared in advance of the election to “open concept” floor plans
appropriate for the purposes for which it wili be used by the President-elect, so that it will be
available for use the day after the election. GSA will supply furniture and office equipment for
use by the Office of the President-elect. The rent for this ‘tumn-key' office space, including all
customary charges and fees as defined in the Occupancy Agreement, is chargeable to the
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Presidential Transition Act funds unless exempted by the Administrator of the General Services
Administration, in accordance with 40 U.S.C. 586(b)(3). The parties acknowledge and agree
that in the event that the Administrator grants a rent exemption and that after ali accounting for
expenditures by the Office of the President-elect against the Presidential Transition Act
appropriation, if there is any unobligated balance remaining in the appropriation, the Office of
the President-elect will be desmed to have requested the Administrator to reimburse the GSA
Federal Buildings Fund from the unobligated balance of the Presidential Transition Act
appropriation.

GSA has completed its space planning layouts. All furniture and equipment (other than
smartphones and laptops) for the Office of the President-elect will be in place by November 8,
2016. Therefore, any specific requests by the Office of the President-elect for changes to
existing space and furniture layouts, or additional furniture or equipment, will result in additional
costs that will be charged to the Presidential Transition Act funds; and such additional costs wilt
nol be included in the rent, nor waived under any request for a rent exemption that may be
granted by the Administrator.

The space will be avallable from 7:00 am - 10:00 pm, Monday - Friday, and 10:00 am - 6:00 pm,
Saturday, Sunday, and Federal holidays. Use of the space after hours is permissible, but will be
subject to overtime utility costs on a reimbursable basis and will require prior coardination with
the Director. With the exception of emergency situations, GSA facility services will be available
from 7:00 am - 6:00 pm, Monday - Friday, excluding Federal holidays.

If the Office of the President-elect requests additional space or space in a location outside
Washington, D.C., the Administrator will attempt to obtain such space in the location requested
after the election, and all associated costs will be charged to the Prasidential Transition Act
funds. A rent exemption will not be considered for such additional space. Likewise, any
additional costs associated with requests for “overtime” charges for building operations or
additional cleaning requested by the Office of the President-elect will be charged to the
Prasidential Transition Act funds and such cannot be waived through any rent exemption. The
provision of an additional location would be subject to a separate agreament with GSA.

Ofiice supplies are available from the GSA Presidential Transition Support Team an a
reimbursable basis.

Trave!

The Presidential Transition Act permits the payment of travel expenses to individual travelers at
the official invitation of the Office of the President-slect and to the Office of the President-elect
employaés to their duty stations if those duty stations are different from their principal places of
business or residence. Presidential Transition Act funds are not available for movement of
household goods or for the transportation of family members. Al official travel by Office of the
Presldent-elect employees and other persons invited to travel at the Office of the President-
elect's expense, which is arranged through GSA or Concur, under contract to GSA, shall be in
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accordance with GSA Internal Travel Regulations and Control of Official Travel, PFM P 4280.1.
GSA, In preparation for suppori to the Office of the President-elect, enterad into a contract with
Concur which required fees be paid in advance. It is agreed that the President-elect found this
action necessary and authorized the Presidential Transition Act appropriation to refund the
money previously expended by GSA.

Telecommunications and IT Services

GSA will provide an architected infrastructure to meet telecommunications and IT services and
equipment for use by the Office of the President-elect, with installation included as part of the
“turn-key" office space. GSA will supply software and equipment, and the equipment will be
returned by February 19, 2017. This equipment will be inventoried and all data on these
devices will be deleted. Attached is a list of items to be provided by GSA (Attachment). The
GSA Presidential Transition Support Team will establish procedures for distributing and
collecting all Government personal property that is made available for use by the Office of the
President-elect. The President-glect and his staff hereby assume responsibility for loss of, or
damage to, GSA's Government Furnished Equipment (GFE} under their control and agree 1o
return all items in the same condition as received, reasenable wear and tear excepted.

The GSA Presidential Transition Support Team will establish a Help Desk for the conveniance
of the President-elect and his employees to provide T support and miscellaneous other
assistance to be further defined by GSA. As a result of the heightened cybersecurity threats
facing the U.S. Government, the Office of the President-elect is encouraged to use GSA
provided GFE. GSA will provide Windows-based laptops equipped with GMail, Calendaring,
Google Drive, and Hangouts. Staff of the Office of President-elect will recelve a smartphone
option of an Android or iPhone with talk time, text, unlimited data and HolSpot services. The
Help Desk staff will be knowledgeable on GFE hardware, software, and tools including multi-
function devices (copier/printer/scanner/fax) but only limited support will be available for non-
GFE equipment. Non-GFE equipment will be provided with Internst Only access. Help Desk
support will be avatlable Monday through Friday, 7:00 am to 7:00 pm, including holidays.
Emergency network support will be available 24 hours, 7 days a week.

Outbound international calls can be enabled as required. Costs incurred for international calls
will be charged to the Office of the President-elect. All phones will receive inbound international
calls at no cost. Conference calling is available through WebEx and Hangouts.

Office of the President-elect siaff members will be required to individually sign and accept GFE

intearity of the network infrastructure.

Any specific request by the Office of the President-elect for additional IT services, equipment or
personnel will result in additional costs that will be charged to the Presidential Transition Act

10
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funds, and will not be included in the rent nor waived under any request for a rent exemption
that may be granted by the Administrator.

Mail

The GSA Presidential Transition Support Team will obtain support for mall services, the cost of
which will be charged to the Presidential Transition Act funds. Support includes training on
official government mall procedures for the Office of the President-elect, collection and delivery
of official mail to the assigned zip code, leasing of metering equipment, and the purchase of
special equipment for space. In addition, the service will pravide off site screening of incoming
USPS mail and that of alternate carriers, such as UPS and FedEx. In the case of a suspicious
incoming mail item, the article wili be isolated and the United States Secret Service will be
contacted for appropriate handling. Scanned mail will be delivered in a secure vehicle to the
President-elect's mallroom at 1800 F Street, Washington, DC. Outgoing mail will be metered
on-site and subsequently picked up and entered into the postal mail system. The service can
provide for special pickups upon request.

Reports

As required by Section 6 of the Presidential Transition Act, as amended, the President-elect and
Vice President-elect shall disclose to the Administrator:

(1) the date of contribution, source, amount, and expenditure thereof of ail monetary
contributions, including currency of the United States and of any foreign nation, checks, money
orders, or any other negotiable instruments payable on demand, other than Federal funds,
received either before or after November 8, 2016, for use in their preparations for assumption of
office; and

(2) all information concerning such contributions as the Administrator and Comptroller General
may require for purposes of auditing both public and private funding used in connection with
preparations for assumption of office.

Disclosuras made under paragraph (1) above shall be in the form of a report to the
Administrator by February 19, 2017, and shall be made available to the public by the
Administrator upon receipt.

The President-elect and Vice President-elect, as a condition for receiving services and funds
authorized by the Transition Act, shall not accept more than $5,000 from any person,
organization, or other entity for purposes of preparations for their assumption of office as the
President and Vice President.

They shall also, as a condition for receiving services and funds authorized by the Presidential
Transition Act, make available to the public names, most recent employment, and information

1
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regarding the sources of funding which support the transition activities of all transition personnel
(full-time or part-time, public or private or volunteer) who are members of the President-elect or
Vice President-elect’s Federal department or agency transition teams. Such disclosures shall
be made public before the initial transition team contact with a Federal department or agency
and shall be updated as necessary as required under Section 6(b) of the Act.

Appointee Orientation and Transition Directory

The Presidential Transition Act directs GSA to prepare a Transition Directory and to coordinate
orientation activities for individuals the President-elect intends to nominate as depariment heads
or appoint to key positions in the Executive Office of the President. For the 2016 - 2017
transition, the Administrator has requested $1 million for orientation activities for the incoming
Administration. The GSA Presidential Transition Support Team will assist the Office of the
President-elect in planning appointee orientation and, if requested, will contract with one or
multiple third-party organizations for orientation services. The parties acknowledge and agree
that the appropriated funds must be obligated for the purposes of the Transition Act not later
than September 30, 2017. Therefore, GSA strongly recommends that planning be substantially
completed no later than June 2017, and that contracts be in place no later than August 31,
2017.

GSA, in collaboration with the National Archives and Record Administration, launched the

Directory on November 5, 2015. The Transition Directory was completed and is available at
https:/ipresidentialiransition.usa.gov/.

Emergency Preparedness

it is critical that the Office of the President-elect be prepared to respond to any emergency
situation that may occur during the transition period. The GSA Presidential Transition Support
Team will provide the following support to assist with emergency preparedness planning: (1) a
draft outlining the continuity of operations service; (2) mass notifications and accountability via
the GSA Everbridge system; (3) temporary work space during an actual COOP event, with
requirements submitted via SF-2050 Reconstitution Questionnaire; (4) telework capability
providing a “work from home" option; (5) regular updates regarding the status of facilities; and
{8) a Senior Emergency Management PCC to provide support to the Office of the President-
elect. The Office of the President-elect should designate someone authorized to work with the
GSA Emergency Management Officer to finalize its emergency preparedness planning. Office
of Personnel Management (OPM) guidance for federal employee reporting should be utilized as
an overalf guide throughout any emergency or continuity event. Certain principals and senior
staff will fall in with the White House COOP Plan, facilitated by Secret Service.
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Effective Dates

Part |l of this MOU becomes effective upon signature by both parties and upon the
Administrator's ascertainment of the apparent successful candidate for President and Vice-
President, but no sconer than November 9, 2016, and terminates on January 20, 2017, except
fhat this MOU shall be effective through July 19, 2017, with respect to the sections entitled
“Control of Funds”, “Accounting Services”, and “Reports”, and for any obligation entered into by
the President-elect or Vice President-elect prior to the date of inauguration {January 20, 2017),
and through September 30, 2017, with respect to “Appointee Orientation and Transition
Directory,”

Amendments

Any terms and conditions of this Memorandum of Understanding, other than those reflecting
existing laws or regulations, may be amended at any time by the mutual agreement of the
parties in writing.

Authorization

The terms and conditions of this MOU are agreed to and approved by:

Eligible Candidate General Services Administration

By: /LI’M +W By: (Sf“bdbt & o

'E"-l?(fnﬂf# 3-{7 (7 ‘i'“"ofhy {o. Horwve
Dated: Z/é? 'e//A'z' Dated: &-~!-20lé
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Attachment

IT Information
Introduction

Attachment - IT Information

GSA will provide Eligible Candidates and Office of the President-elect users with an IT
infrastructure that will support their day-to-day cperations. This document serves as an overviaw
of Pre-Electlon and Office of the President-elect end-user hardware and software. The following

table provides a list of the end-user equipment and the respective quantities.

Equipment Name Quantity
ell Latitude laptop 500
rﬂlindows-based personal portable computer
* Widescreen 500 hesk setup with the provided laptop
onitor, Keyboard,
ouse
ndroid or IiPhone 500 ersonal mobile phone
martphone (Verizon
ireless)
E:onfarence calling ollaboration Tools WebEx and Hangouts
f:onference Phone 20 Conference telephone
ulti-function Devices 9 Multifunction copier! printer/fax/scanner
MFD)
aserdet Workgroup 25 or executive offices
rinters
50 lat Panel Televisions - available in private

tat Panel Television -
arious sizes

ffices, conference rooms, and assorted

pen spaces.
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Workstation Applications

GSA will provide users with a Dell Latitude laptop computer. Each laptop will be iImaged with the

following applications. “Cloud-based applications are marked with an asterisk.

Software Loaded

Specifications

Operating
System

Windows 7

Anti-Virus &
Anti-Spyware

McAfee VirusScan Enterprise + AntiSpyware Enterprise 8.8.0

Google Chrome

*Cloud-based access to Google Email, Calendar, Docs, and

Hangouts/Chat other application services

Disk Encryption

Windows BitLocker Disk Encryption

Flle Utility WinZip 9.0 SR-1 (encryption for sending files through email)
PDF Reader Nuance PDF Reader 7.0

Other Web Internet Explorer 8

Browser

Media Real Player Enterprise

Application

Media Windows Media Player

Application

Miscellaneous Flash Player 11.1.102

Miscellaneous

Java 6.0.3

Video VLC Media Player 2.2.1

Adobe Systems | Adobe Acrobat 11.0.15

Microsoft Corp. | Microsoft Silverlight 5.1.412
Microsoft Corp. | Microsoft Office Professional 2010

15
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GSA

MEMORANDUM OF UNDERSTANDING, AMENDMENT
BETWEEN
THE GENERAL. SERVICES ADMINISTRATION
AND
DONALD J. TRUMP

This agreement amends and clerfies the Memorandum of Undersianding (MOU) between the General
Services Administration and Donald J. Trump (Eligible Candidate) dated August 1, 2018, In Part |, in the Office
Spaca, Furnrture, Equipment, and Supplies section (bottam of page 2 and top of page 3), the MOU provided
that the office space will be available from 8-00 am to 10:00 pm, Monday through Friday, and 10:00 am to 6:00
Pm on Salurdays, Sundays, and Federal holidays, and that use outside of those time periods is permissible but
sublec to overtime utilty costs on a reimbursable basis. While the hours of operation are unchanged, far
weskend and holidsy periods, if the Ekgible Candidate knows in advance that hus team will not utdize the space
on a weekend day or holiday and GSA is nalifed by noon on the Thursday immediately prior to the weekend or
holiday, he may bank those hours and receive a cradit for the utility costs toward future overtime Heating,
Ventilation, and Air Conditioning {(HVAC) needs. Schedule modifications submitted and/or changed after

the naon on Thursday deadiine cannot be accommodated. Any banked hours that are not utilized during the
weekand or holidays will be fracked by GSA and can be credilad to overtime HVAC costs in the fulure. Any
unused banked hours not utilized by 11:59 pm on November 7, 201 &, will have no carryaver or use for another
purpose.

The terms and conditions of this amendment to the MOU are agreed fo and approved by:

Eiigible Candidate General Services Administration
By: I[W B

fﬁd/ﬂ st & e 7; ey mee WhEnan
Daled: ﬁf [ e': /’6’ Dated; 5?/ l'?/ 1%
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o REDELEGATION OF AUTHORITY a
UNDER THE MEMORANDUM OF UNDERSTANDIN
BETWEEN THE GENERAL SERVICES ADMINISTRATION & DONALD J. TRUMP

By my signature below, this redel i
; } egates authority granted under the Memorandum of
’}‘Jnderstandl?g (MOU) between the General Services Administration (GSA) and Donald J.
rump (Presndent-clect) dated August 1, 2016.

5ursuant to the Presidential Transition Act and the MOU, Rick Dearborn and Donald F. McGahn
; are hereby authorized to act on behalf of President-elect Trump and myself and may make

ceisions as may be required in connection with the services and facilities to be provided by the
General Services Administration pursuant to the Presidential Transition Act.

tIioﬂ'l Ml:. Dearborn aner McGahn are also designated as “Fund Managers” for the Office of
e President-elect within the meaning of the MOU, in addition to Monica Block:

All prior dele.gations of authority under the MOU to Richard Bagger, William Palatucci, and
Roqald C}ravmo are hereby revoked and any of Mr. Bagger, Mr. Palatucci, or Mr. Gravino’s
designations of control of funds to other individuals are suspended unless reconfirmed by Mr.
Dearborn and Mr. McGabg

Executed on this

Vige President-elect
Pesidential Transip#n Team Chair
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MEMORANDUM OF UNDERSTANDING AMENDMENT
BETWEEN
GENERAL SERVICES ADMINSITRATION
AND
DONALD J. TRUMP

This agreement amends and darifies the Memorandum of Understanding (MOU) between the
General Services Administration and Danald .J. Trump (President-elect) dated August 1, 2016
in Part Il, in the Payrol! Services section (page 8). the MOU addressed GSA providing direct
payroll service to the President-elect's Transiton Team. The President-elect's Transiton Team
now plans to continue using fts third party payrol! provider, and GSA will retmburse the
President-elect’s Transition Team for permissible payroll expensas pursuant 1o the Presidential
Transition Act of 1963, as amended. and other applicable statutes related to pay, benefits, and
taxes. To ensure prompt an accurate reimbursement, the President-elect’s Transition Team
will provide the Controlier for GSA's Presidential Transition Suppon Team (John Geraghty) or
his designee with a report of payroll disbursed, in a mutually agreed upon format, that includes
employee names. base salanes, benefits, and taxes The informabon must be submitted to
GSA's Controller or designee by an indmwdual identified as a fund manager in the MOU or a
properly delegated individual GSA will review the request and reimburse to the extent
pemmitted by law for each employee. Reimbursement will be done by an electronic funds
transter within 10 days to the President-elect's 501(c)(4) fund created pursuant to the
Presidential Transition Act.

The terms and conditions of this amendment are agreed to and approved by

President-elect's Transito am General Services Administration

Name: Nam e wan.
Dated ”j// 6//é Dated ’{/"’_//(0
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November 22, 2016

Aimee Whiteman

Director, Presidential Transition Support Team
Timothy Horne

Federal Transition Coordinator
Office of the Administrator

U.S. General Services Administration
1800 F Street, NW

Washington, DC 20405

Dear Ms. Whiteman and Mr. Horne:

This letter serves as notification in accordance with the Memorandum of Understanding
between the General Services Administration and Donald J. Trump that Charles Gantt

has been designated as an additional authorized Fund Manager for the President-
elect's Transition Team.

Thank you for your efforts and support to ensure a smooth transition.

erely,

—

Ri or
Executive Director
President-elect's Transition Team
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MEMORANDUM OF UNDERSTANDING AMENDMENT
BETWEEN
GENERAL SERVICES ADMINSITRATION
AND
DONALD J. TRUMP

This agreement amends and clarifies the Memorandum of Understanding (MOU) between the
General Services Administration and Donald J. Trump (President-elect) dated August 1, 2016.
In Part ll, in the Payroll Services section {page 8), the MOU addressed GSA providing direct
payroli service to the President-elect's Transition Team. By an addendum to the MOU dated
November 16, 2016, GSA and the President-elect’'s Transition Team agreed to a process
allowing for reimbursement of payroll provided by a third party payroll provider. Now the parties
are agreeing to a process in which GSA will pay the third party payroll provider directly.

The President-elect’s Transition Team has a contract with Insperity to provide payroll services.
The Transition Team is required to pay insperity two days prior to the dispersal of payroll to the
Transition Team's employees. GSA will pay Insperity directly on the day that the Transition
Team’s payment is due to Insperity. GSA will only pay for permissible payroll expenses
pursuant to the Presidential Transition Act of 1963, as amended, and other applicable statutes
related to pay, benefits, and taxes.

To ensure prompt and accurate payment, the President-elect’s Transition Team will provide the
Controller for GSA’s Presidential Transition Support Team (John Geraghty) or his designee with
a report of payroll to be disbursed, in a mutually agreed upon format, that includes employee
names, base salaries, benefits, and taxes. The information must be submitted, no later than
three (3) business days before payment is due to Insperity, to GSA's Controller or designee by
an individual identified as a fund manager in the MOU or a properly delegated individual. GSA
will review the request and pay Insperity to the extent permitied by law for each employee. After
payroll is actually disbursed to employees, the Transition Team will provide another payrolt
report detailing names, salaries, benefits, and taxes paid. GSA will review the paid report and if
any payment by GSA was in excess of that paid to an employee or in violation of any statute or
regulation, GSA will be reimbursed by the Transition Team that for that overpayment.

The terms and conditions of this amendment are agreed to and approved by:

President-elect's Transition Te General Services Administration

Nameg? / \w TN Name
e

Dated: Dated: i j 3 ?J Hz
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REDELEGATION OF AUTHORITY
UNDER THE MEMORANDUM OF UNDERSTANDING
BETWEEN THE GENERAL SERVICES ADMINISTRATION & DONALD J. TRUMP

By my signature below, this redelegates authority granted under the Memorandum of
Understanding (MOU) between the General Services Administration (GSA) and Donald J.
Trump (President-elect) dated August 1, 2016.

Pursuant to the Presidential Transition Act and the MOU, Ken Nahigian and Charles Gantt, are
hereby authorized to act on behalf of President-elect Trump and myself and may make decisions
as may be required in connection with the services and facilities to be provided by the General
Services Administration pursuant to the Presidential Transition Act.

Mr. Nahigian and Mr. Gantt also designated as “Fund Manager” for the Office of the President-
elect within the meaning of the MOU.

All prior delegations of autharity under the MOU to Rick Dearborn, Donald McGahn, and
Monica Block are hereby revoked and any of Mr. Dearborn, Mr. McGahn, or Ms. Block’s
designations of control of funds to other individuals are suspended unless reconfirmed by Mr.
Nahigian and Mr. Gantt.

Executed on this 19th day of January, 2017.

By:

Rick Dearborn, Executive Director
Presidential Transition Team
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MEMORANDUM OF UNDERSTANDING AMENDMENT
BETWEEN
GENERAL SERVICES ADMINSITRATION
AND
DONALD J. TRUMP

This agreement amends and clarifies the Memorandum of Understanding (MOU) between the
General Services Administration and Donald J. Trump (President-elect) dated Augusl 1, 2016.
The office space at 1800 F Streat, NW, in Washinglon, DC, Is avallable until January 20, 2017,
as ara the 43 parking spaces at 1800 G Street, NW. The President-elect's transition team
requestad to continue to utilize the office space until March 31, specifically 3 floors of wing 1 at
1800 F Straet through February 28, 2017, to include security and informaltion technology (IT)
supporl, as well as the 43 parking spaces at 1800 G Street, and 4 private offices through March
31, 2017, with no additional support.

Per this amendment, the Presidant-elect’s transition team will conlinue occupancy of the office
spaca (floors 4, 5, and 6 only) and parking spaces until February 28, 2017, for uses consistent
with the Presidential Transition Act, as amendead. This addilional ime period will be subject to
renl and rent will not be waived pursuant to any rent waiver previously approved in accordance
with 40 U.S.C. § 586(b)(3) for the same space {0 cover November 8, 2016, through January 20,
2017. Unless a new rent walver is requested and approved, rent for the extension will be paid
from the appsopriation avaflable to the General Services Administration to support the
President-elect and Vice President-elect (Presidential Transition appropriation). In addition to
basic rent, the Prasident-elect (through the Presidential Transition appropriation) will be
responsible for security costs and any HVAC and overlime utllities not included in the core MOU
terms regarding availability of the space. GSA will not charge the Presidential Transition
appropriation for communication and IT support {to include the circuit, infrastruclure and
helpdesk support, and software licenses and support), and shredding services. The President-
elect’s transition team will sign GSA Occupancy Agreemants for the office space and parking
spots for the additional time period. GSA will coordinate with the Federal Protective Service
(FPS} for continuad security al the office location {o include 3 FPS personnel or contracted
guards, 2 stalioned at the entrance on E Street and one to roam the space, on-site between
7:00 am and 10:00 pm, daily, including weekends and holidays. Access to the office space will
not be available oulside the hours FPS security is available. No on-site GSA Presidential
Transition Support Team ambassador support will be avallable, but on-call IT help desk support
will be avaliable every day, weekends and holidays included, from 7:00 am o 7:00 pm. Other
services provided through the MOU scheduled to cease on January 20, 2017, not specificatly
exiended by this amendment will not be extended (e.qg., payroll, ravel, supplies). The
Prasident-elect’s transition team will need to identify in writing individuals that are delegatad
authority {o act on behalf of the President-elect and Vice President-elect with respect to the
subject matier of this amendment and as fund managers if the previously Identified individuais
cease to work on the transition effort. After February 28, the President-elect's transition team
will be granted use of 4 private offices in wing 1 of the 1800 F Street building for the month of
March, but there will be no additional support and no dedicated entrance/exit on E Street.

All parking passes will be returned by March 1, 2017, and Gevernment fumnished [T equipment
will be retumed by March 31, 2017.

GSA-17-0072-B-000022



GSA will be aliowed access to wing 1 of 1800 F Stree! effective January 20, 2017, (basement
through the third fioor and the seventh floor) to prepare the space for GSA's use after February
28, 2017, but GSA will not access and use any of wing 1 for routine GSA business. GSA may
use the entirety of wing 1 {other than the 4 private offices detailed above) as of March 1, 2017,

The terms and conditlons of this amendment are agreed lo and approved by:

President-glect's Transitiog General Services Administration

o '
Naroe=—77 X ) Ky Nam

Dated: /- /1‘14 Dated: (g ~1F
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MEMORANDUM OF UNDERSTANDING AMENDMENT
BETWEEN
GENERAL SERVICES ADMINSITRATION
AND
DONALD J. TRUMP

This agreement amends and clarifies the Memorandum of Understanding (MOU) batween the
General Services Administration (GSA) and Donald J. Trump (Prasident-elect) dated August 1,
2016, specifically the Appointee Orientation and Transitlon Directory section in Part Il (page 42).
GSA 18 autharized to pay for orientation related activities pursuant to section 3(a)(8) of the
Presidential Transilion Acl, as amended. One million dallars was appropriated for this purpose
and s available to be obligated unlil Saplember 30, 2017.

Rather than have GSA contract for osiantation seminars, briefings, workshops, or other
activitias, the Presidanl-slecl's Transition Team plans to offer orientation services ilself for
potential polilical appaintees. This MOU amendment clarifies the support GSA will provide.

GSA will require copies of contracts and invoices for expensas to be paid or relmbursed. In
addition, the Transition Team will need o certify that the expense is for aclivities authorized by
seclion 3{a)(8) of the Presidential Transition Act. For expenses related to trainers or presenlers,
the submission to GSA should include items such as the Individuals biography, resume, and/or
curriculum vilag, a synopsis of the malerial lo be covered and/or a copy of the iraining material
lo be presented (e.g., slides). If GSA is requested to contract directly for a facility or service, it is
understood that GSA must fallow all acquisition laws and regulations applicable to Federal
agencies. All expendilures must be presented lo GSA and obligated prior lo Octaber 1, 2017,
The Prasident-elect's Transition Team needs lo identify, in wriling, those individuals authorized
lo make requests of and submit invoices to GSA for paymanls pursuant to this amendment.

The terms and conditions of this amendment are agreed lo and approved by:

President-elect's Transition Team General Services Administration
Nawm'é Name:

} LY
Daled: I’/ z-’/: 2 Dated: 1 =17 P
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